APPENDIX 2
GENERAL RISK ASSESSMENT HR16B

(ROUTINE TASKS)
	Section 1 - TASK/S
	Example: Caring for Service users in their homes, residential homes,  hostel accommodation or in schools
	
	Ref No:
	

	Service
	
	 Social Work:
	Neighbourhood Services:
	Education Services:
	

	Employee/s Job Title
	 Care Workers
	Hostel Staff and 
Accommodation 
Officers
	Teaching & 
Support Staff
	

	
	
	
	
	



Section 2 – HAZARDS IDENTIFIED: (if the hazard is present in the task / activity tick the relevant topic) 

	1
	Aggression
	b
	16
	Lone Working
	b
	31
	Temperature
	

	2
	Animal Attack
	
	17
	Machinery
	
	32
	Vehicles / Traffic
	

	3
	Asbestos
	
	18
	Manual handling / Lifting
	b
	33
	Vibration
	

	4
	Fabric of Building
	
	19
	Shift Work
	b
	34
	Violence / Assault
	b

	5
	Contact with body fluids
	b
	20
	Noise
	
	35
	Ventilation
	

	6
	Contamination / Disease
	b
	21
	Falling Objects
	
	36
	Water Systems
	

	7
	Display Screen Equipment
	
	22
	Plant Rooms
	
	37
	Weather
	

	8
	Dust / Fumes
	b
	23
	Pressure Systems
	
	38
	Welding Flash
	

	9
	Electricity
	
	24
	Radiation
	
	39
	Work equip/Tools
	b

	10
	Fire & Explosion
	
	25
	Repetitive Strain Injury
	
	40
	Working at Height
	

	11
	Flammable material
	
	26
	Scaffolding / Ladders
	
	41
	Workplace Lighting
	

	12
	Furniture
	
	27
	Sharps
	b
	42
	Working Practices
	

	13
	Gas
	
	28
	Slip / Trip / Fall
	b
	43
	Other
	b

	14
	Hazardous substance
	
	29
	Stress
	b
	
	Discarded Needlesticks
	

	15
	Infestation
	b
	30
	Substance Misuse
	
	
	
	

	
Section 3 – PERSONS AT RISK (Enter relevant numbers affected)


	Employee
	1 or 2
	Non-Employee
	
	Person / Child
	
	Expectant / New Mother
	
	Shift Worker
	

	Home Worker
	
	Disabled/ Special Needs
	1
	Contractor
	
	Lone Worker
	
	Client
	

	Section 4 – CONTROLS
Indicate below the reference no. of the hazard identified in Section 2, the present control method(s) and if it is considered these are adequate. 


	Hazard
No.
	                                  Method of Controls
(Include Council & Service procedures, relevant records held including training courses employees have/are required to attend).
	Adequate?
Yes or No

	1 & 34
	Employees have been trained in dealing with aggression/violence to staff either via a training course or by briefing sessions.  There is a Violence at Work Policy and risk assessments are undertaken on clients as part of their care package or  where there is a known risk of violence to ensure risk is controlled.
	Yes

	5, 6 &
15
	Employees are to apply “Universal Control Precautions” as referred to in the Policy for the Prevention and Management of Infectious Diseases and in accordance with the WHO leaflet Hand Hygiene When and How, to ensure risk of infection, contamination & disease is controlled effectively.
	Yes

	16
	Employees have been made aware of relevant risk assessments, safe systems of work, policies and procedures e.g. the Lone Working Policy, Manual Handling Polic, Needle-Stick Policy and Accident/Incident Reporting Policy.
	Yes

	18 & 39
	Employees have been trained in manual handling where they are required to use hoists when caring for clients.
	Yes

	19
	Employees who work shift patterns are entitled to shift breaks.
	Yes

	27
	Employees are familiar with the Needle-Stick Policy and relevant Service based risk assessments
	Yes

	28
	Employees have been advised of the corporate and Service based Health, Safety & Care policy and Service based procedures and local procedures for good practice.
	Yes

	29
	Employees have been made aware of the Stress Policy and support available regarding Council initiatives to assist with coping strategies.
	Yes

	30 & 44
	Substance Misuse, Employees have been trained to avoid risk from discarded needle-sticks and are aware of the Needle-stick Policy, procedures and risk assessments. Employees who are regularly exposed to injury from discarded needle-sticks, sharps or bites from clients should be offered the vaccination for Hepatitis B via the Occupational Health Provider, there may be a charge for this Service.  To determine if this is necessary managers should evaluate the potential risks against the employee’s specific duties and assess number of previous incidents if relevant via risk assessment..
	No

	**
	All Hazards - Line Managers must ensure that their employees are fully aware of relevant policies, procedures, risk assessments & guidance available and organise regular training/briefing sessions to ensure that employees are working safely and actively implementing same, including “Universal Control” precautions as per the content of the Policy for the Control and Management of Infectious Diseases and World Health Organisation leaflet, Hand Hygiene – When and How.
	Yes

	
	
	

	Section 5 – COMMENTS
Identify hazards which have no means of control, or are not adequately controlled.  List any recommendations which you feel may resolve the hazards

	Hazard No.
	                                            Recommendations 

	30 & 44
	Managers should consider a vaccination programme for employees who provide direct care to service users or who work in waste management.

	
	

	
	

	
	

	
	

	
Section 6 – OVERALL RISK RATING   OF  THE TASK/S TO BE UNDERTAKEN ( Probable Frequency  C  Severity )


	Frequency, scale : Low 1 - High 5       1 Improbable, 2 Possible but unlikely, 3 Happens infrequently
                                                                4 Happens quite frequently, 5 Happens, very frequently           
Severity,     scale  : Low 1 - High 5       1 Trivial injury, 2 Minor injury, 3 Hospital stay/Industrial illness
                                                                4 Major injury, 5 Fatality             

	Reasons:

	If all of the above control measures and recommendations are followed then the potential risks to employees should be effectively controlled.

	

	

	

	

	
Section 7 – IDENTIFY OTHER RISK ASSESSMENTS REQUIRED / RELEVANT (Circle)


	COSHH / Manual Handling / Personal Protective Equipment / Noise / Vibration / Asbestos / Lead/         Display Screen Equipment / Fire/Other (*please state) 

	



	
Assessors Name: ………………………..         Signature:…………………………….     Date:………………..


	







	Section 8 – ACTION PLAN (where appropriate)

	Hazard
No.
	Action Required
	Person nominated
	Date Assigned
	Date Completed

	a)
	Identify all employees who may still be exposed to risk from exposure to hepatitis infections even although risk assessments are in place and consider arranging a vaccination programme via Occupational Health if required.
	
	
	

	b)
	Ensure all new employees are trained accordingly and are included in any vaccination programme.
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
Managers Name: ………………………..         Signature:…………………………….     Date:………………..


	Date of Next Assessment Review:  (N.B. at least annually)



Note: A copy of this Risk Assessment must be kept at the place of work to which it refers and the risk factors and control measures brought to the attention of all employees carrying out and/or supervising or managing the work  
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2

